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Component #___:_____________________

Guiding Question:____________________________________
	Note-Taking Template

	Notes on Key Questions/ Discussion Points
	· 

	Additional Facilitation Questions to Consider:
	· 

	Action-Planning Template

	Next Steps
	Action Step 1:
	Action Step 2:
	Action Step 3:

	What are the first three steps we need to accomplish as we work to answer these questions?
	
	
	

	Who is responsible?
	
	
	

	What is the timeline?
	
	
	

	What obstacles and challenges might we encounter?
	
	
	

	How will we review or monitor whether this action step has been successfully completed?
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